1814 (non-hourly student employee) 

Hiring Steps:
· Job posting: Student employee supervisors/ administrators must contact UNT HR Talent Acquistions to notify them of their 1814 request. The HR Recruiting Coordinator will then create the position template in the career portal and send the link to the student you wish to bring in as a non-student hourly employee (1814).
· Application and Background Check: The student must complete the application and a criminal history check (different from the Career Center’s criminal history check).
· Onboarding: The student will be registered for pre-boarding.
  
Background Check:
· If the background check doesn’t clear in time, the student can start in their 1814 role while the check is pending, similar to an internal transfer. The offer is contingent on passing the criminal history check.

· Departments have a 5-day grace period. A criminal history check typically takes 3-5 business days. For example, if you want to move a student into an 1814 role on August 15th, notify the Recruiting Coordinator on or before August 10th.

International Students: 
[bookmark: _Int_NLDdo3Jf]When international students graduate, their I-20 program end date limits their on-campus work authorization, preventing them from working beyond their graduation date. In rare instances, they may be eligible to apply for the OPT program, which allows them to work as a non-student hourly employee (1814) in a position directly related to their academic major.

*** If you have further questions, please contact hradministration@untsystem.edu
