FULL NAME  
City, ST | Phone Number | Customized LinkedIn URL | Professional Email
________________________________________________________________________________________
PROFESSIONAL PROFILE (~3-4 Sentences)
Begin with a powerful self-descriptive term (hardworking, ambitious, driven).  Condense your background and strengths/skills into two to three sentences, emphasizing your skills that are relevant to the desired position. Do not repeat skills already listed in core competencies. Avoid using personal pronouns throughout resume.  Conclude with a clear statement: "Seeking an (Internship or full-time position) in (specific industry) starting (year and semester).”
CORE COMPETENCIES (Soft Skills-Match to Job Description if you can)				
Core Competency | EX: Strong Written Communication | EX: Strategic Vision | EX: Public Speaking			
TECHNICAL SKILLS (Computer Software packages/programs/platforms)
Technical Skill | EX: Excel | EX: Python | EX: Adobe Creative Suite | EX: Canva
LANGUAGE SKILLS (Only include languages you are comfortable holding a business conversation in)
Proficiency Level in Language | EX: Fluent in Spanish | EX: Bilingual in Spanish and English
________________________________________________________________________________________
EDUCATION
Official Degree Name in Major with a concentration in Concentration		                       	         GPA: If above 3.0
Minor in Minor
University of North Texas, Denton, TX						    Expected Graduation Date: Mon Year
Associate of Arts or Science in Major								          GPA: If above 3.0
College Name, City, ST											          Mon Year
HONORS & AWARDS (remove if n/a)
Dean’s List											        Fall 2024 - Present
CERTIFICATIONS | TRAINING (remove if n/a)
LinkedIn Learning: ‘Module name’									          Mon Year
Microsoft Office Specialist: Excel Expert (Office 2019)							          Dec 2024
Udemy/Coursera: Python Bootcamp   									           Apr 2023
________________________________________________________________________________________
EXPERIENCE (Jobs, Internships, and Relevant Class Projects, Research)
Job Title/ Internship, Company Name | City, ST		        				    Mon Year - Mon Year                      
· 3-step bullet point: what did you accomplish, how or why did you do that, quantify with numbers
· Cashier EX: Accurately processed and handled an average of 200 cash transactions daily, utilizing manager and peer guidance, resulting in 100% accuracy. 
· Server EX: Implemented new menu introduction strategies, applying customer service and communication skills for customer comfort, increasing customer purchases of adult beverages and desserts by 10%
· Social Media Intern EX: Identified and contacted key California-based influencers in the skincare industry for brand promotions, utilizing Microsoft Excel and Outlook, resulting in a 75% participation rate

Project Role, Class Project Name, UNT | City, ST						          	        Term Year
· How did you contribute, what did you accomplish, how or why did you do that, quantify with numbers
· EX: Delegated 10 assigned research metrics to 5 group members, distributed the Excel workbook and PowerPoint presentation for collaboration, assessed accuracy of statistics and calculations, and ensured deadlines were met
________________________________________________________________________________________
LEADERSHIP | CAMPUS | COMMUNITY INVOLVEMENT (remove if n/a)
Member (or other leadership title), Organization Name (Acronym), UNT | Denton, TX     	       	       Mon Year - Present
· 3-step bullet point: what did you accomplish, how or why did you do that, quantify with numbers
· EX: Attend bimonthly meetings to learn about job interviews, networking, scholarships, and career opportunities in the Human Resources field from club officers, faculty advisors, and guest speakers

Volunteer, Animal Shelter | City, ST								    Mon Year - Mon Year
· 3-step bullet point: what did you accomplish, how or why did you do that, quantify with numbers
· EX: Cared for more than 10 dogs per day by walking, grooming, and feeding on a regular basis while exceeding standard levels of care and receiving compliments from owners every shift
